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Introduction
About this Booklet

Lynn University is committed to providing a campus environment that is conducive to the

pursuit of each student’s academic goals. Please review the information in this document. It pro-

vides you with basic tips and information to help in creating a safer campus. If you have any fur-

ther questions or need further assistance, please contact the Student Life office and/or the

Department of Campus Safety and Security. Working together, we can continue to keep our cam-

pus safe.

Access to Campus 

Because Lynn University is a private institution, individuals wishing to enter the campus should

have a legitimate purpose for their visit or be an invited guest of a student, staff or faculty mem-

ber. This includes the members of the news media who are required to register with the

Department of Campus Safety and Security upon arrival on campus.

Between the hours of 11 p.m. and 7 a.m., all persons, student or non-student, entering the cam-

pus must provide the Department of Safety and Security with a valid form of photo identification

(Lynn ID card, Lynn OneCard or driver’s license). This requirement also pertains to all passengers and

guests in a vehicle. The Military Trail entrance is accessible 24 hours/day, while the Potomac Road

entrance will close each evening at 11 p.m. until 7 a.m. the following morning. All traffic entering or

leaving the campus during these hours must use the main entrance on Military Trail.

General Procedures

Between the hours of 7 a.m. and 11 p.m.: Visitors, students, faculty and staff are permitted 

access to campus.

Between the hours of 11 p.m. and 7 a.m., 7 days a week:

• All vehicles will be stopped and the driver and all passengers (regardless of status) will be 

required to show a photo ID. Residential students or staff will be permitted to enter campus 

with a Lynn ID. 

• Non-students will be noted and reminded of the campus visitation policy. 

• Hosts are responsible for their guests. 

• During an emergency lockdown, no visitors will be permitted to access the campus. 

• During any hour or time of the day, any vehicle may be stopped and questioned.
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Everyone Plays a Part in Safety

The primary responsibility of the Department of Campus Safety and Security at Lynn University

is to foster a safer campus environment, to enforce the university's policies, and to aid students,

faculty, and staff if there is a concern for their safety and health.

The Wackenhut Corporation provides security services for the university. The Wackenhut

Corporation has gained an outstanding international reputation as one of the largest security and

investigative services companies in the world. Wackenhut is a global corporation with operations in

55 countries, but maintains a strong presence in South Florida. The expertise and high quality of

service that the Wackenhut Corporation is able to provide is truly a valuable asset to the Lynn

University community.

The chief of campus safety reports to the dean of students; the security staff works coopera-

tively with all Student Life staff in all matters involving student behavior, safety and emergency

situations.

The security staff is made up of a group of personnel with vast military, security and law

enforcement experience. In addition to their previous experience, the staff is upgrading their train-

ing on a monthly basis to improve the quality of campus security. 

The security staff has a cooperative relationship with the City of Boca Raton Police Department,

Palm Beach County Sheriff's Office and the State Police Agencies. These agencies can and will

arrest students who violate the law on the Lynn University campus. Boca Raton officers are on

campus to assist students with any concern they may have. If a university-sponsored event is held

at an off campus location, the university views any act of conduct inappropriate to the event as a

violation of university policy. Students who violate policy will be held accountable through the

university’s conduct review process and may be subject to arrest by local or state agencies.

Safety
Buildings and grounds are inspected regularly to monitor safety and security concerns. Lighting

surveys are routinely performed, fire equipment is checked daily, and maintenance issues regarding

doors and locks are submitted for repairs.

If a student is a victim of a crime, he/she should file a report with Campus Safety and Security,

as well as report it to the police through the officer available during the evening hours, or by call-

ing the police directly.  Campus Safety and Security is available to assist students in contacting

local municipal authorities if requested.
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Office of Residence Life
The Office of Residence Life works with the Department of Safety and Security to provide a

safer environment within the residence halls. Students are expected to be cooperative with both

security and residence life staff. Resident assistants (RAs) are on duty from 8 p.m. to 9 a.m. These

student-staff members are available to assist students, provide programs, develop community and

aid in securing the residence halls. Each residence hall is assigned a community advisor (CA) or

upper level student-staff member that lives in the residence hall; the CA is on duty to assist stu-

dents and the security staff with emergency situations or with incidents that occur after regular

business hours. A full-time professional staff member oversees two or three residence halls, an area

coordinator (AC), and is available for students’ needs and issues as they occur in the halls. 

Lynn University Community – Your Role
As a part of a diverse community, everyone needs to play a role in the safety and well-being

of that community. All students, faculty and staff are urged to use good and practical judgment

about where they go, how they get there and the time of the day they travel.

Students who see any suspicious activities, problems or violators of university policy should

report this to the Department of Campus Safety and Security or Residence Life immediately. The

Department of Campus Safety and Security can be reached at 561-237-7226.

Programs
All university community members are strongly encouraged to attend all educational health

and safety seminars held throughout the school year, and participate in university organizations

that promote crime prevention and awareness. 

Please check the activities calendar for specific dates and times. Students are encouraged to

participate in campus committees such as the Campus Safety and Security Committee and Health

Task Force.

The Counseling Center, Health Center and Lynn Library have up-to-date publications and

videos on sexual assault, safety, substance abuse and AIDS/STDs for university and personal use.

Professional community referrals are also available upon request.

Residence Life and the Wellness Committee provide health and safety programs on an ongoing

basis. The university annually sponsors a National Collegiate Alcohol Awareness Week.  The sub-

stance abuse treatment and prevention specialist supplements the Peer Training program in

addressing a variety of wellness issues.

3



Lynn OneCard
The Lynn OneCard is the official university identification card. The OneCard can be used to

access many campus services: check out library materials, meal plans, and residence hall door access

(where applicable). The card can also be used for banking transactions, eliminating the need to

carry cash. Load money onto your Lynn OneCard account, receive financial aid and other disburse-

ments, transfer money electronically, retrieve cash from ATM’s, make purchases on and off campus,

and more.

Each student is issued an official Lynn OneCard. It is essential that each student carry his/her

Lynn OneCard at all times while on campus. This card must be presented upon request of any

member of the university’s administration, faculty or staff, including security officers or other

authorized persons.

The Lynn OneCard is only for student use. The student is NOT to lend or give his/her card to

anyone else at any time. Resident students will need the card for campus access after visitation

hours. To protect cardholders, university and food service staff will examine the student’s Lynn

OneCard when presented to confirm that the card is being used by the person to whom it is

issued.

The student is responsible for any activity, service, privilege or sales transaction occurring on

their Lynn OneCard if it was loaned or given to another person. The Lynn OneCard must be pre-

sented upon the request of a university official. Further information regarding the services and

campus access can be viewed at www.lynn.edu/LynnOneCard.
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Conduct Review 
Procedures & Policies
Reporting a Crime: Filing an Incident Report

Any member of the university community may file a complaint against an individual or group

who violates university regulations, policies and/or is breaking the law. The allegation must be filed

in writing and should include:

1. a statement of the policy, rule or regulation that is alleged to have been violated

2. a statement of the facts and evidence in support of the claim, made with sufficient clarity 

to disclose the time and place of the occurrence and the actions or behavior of the 

accused

3. a statement naming witnesses to the alleged violation (if any)

Such written complaints or allegations should be presented to the Department of Campus

Safety and Security or the assistant dean of students. The Security Command Center is located

between Freiburger and E.M. Lynn Residence Hall.

Conduct Review Proceedings
Students who violate university policy or local/state/federal law or act in a way that impedes

the safety of themselves or others will have conduct code charges filed against them, as well as

possible legal action taken against them. Students found responsible for violating policy will be

addressed in as expedient a manner as possible. If students are found to be a risk to themselves or

others while conduct review proceedings are pending, those students will be required to leave the

campus until the conduct review can be completed.

Drugs
The university does not condone the illegal possession, use, abuse of prescription drugs, provi-

sion or sale of drugs, including marijuana. Students found using drugs will be suspended. Students

found selling drugs will be expelled. Please see the Student Handbook an/or the Alcohol and Other

Drug Policy booklet for complete details.
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Alcohol
Lynn University respects the rights of those students 21 years of age or older to consume alco-

hol. Therefore, with regard to on-campus consumption of alcohol, only students 21 years of age or

older may consume and possess alcohol, and only if done so in the privacy of their rooms or at

specifically designated functions. Students under the age of 21 are not permitted to have alcohol

on campus or at any designated university function. Students found in violation of this policy will

have the alcohol confiscated and have conduct code charges filed against them. Alcohol is not per-

mitted in public areas. The use of bulk or keg containers is prohibited.

Assault and/or Battery
Assault and/or battery is defined as any type of unwanted attempt or threat to injure another

or the actual unwanted touching or injury of another.

Harassment/Bullying
Harassment/Bullying is defined as any words, oral or written, gestures, or actions that annoy,

alarm, threaten or abuse another.

A more detailed description of all policies and procedures are available in the Lynn University

Student Handbook.

Sexual Assault Awareness
While no one likes to think of the possibility of being sexually assaulted, unfortunately these

crimes do occur. As students, you should be aware of what procedures to take if this crime should

happen to you.

Assistance

In the event you are sexually assaulted, on-campus counseling is available to you. This service

may help you discuss the feelings and emotions you have following an assault. The university

community is here to assist you, so please use the services available.

If you would prefer, there are a number of off-campus centers and local agencies that provide

assistance, such as the Rape Crisis Hotline and the Palm Beach Rape Crisis Center. Sexual Assault

Crisis Team (SACT) members will assist you in contacting these agencies for additional support.

Often, the assailant is someone you know. In order for you to feel safer in your living and aca-

demic environment, the director of Residence Life and vice president for Academic Affairs will

work cooperatively with you to provide immediate room changes and classroom changes, if

necessary.
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Whom to Contact

If you are a victim of physical or sexual assault of any kind, you should immediately call 911 and

the Department of Campus Safety and Security at 561-237-7226. The university has a response

team, the SACT (Sexual Assault Crisis Team). The team is composed of the dean of students, the

assistant dean of students, the director of residence life, the director of counseling, the director of

campus safety and security, and the director of the health center, who are available to help you.

Any SACT member will assist you in contacting local, state or federal agencies to report a sexual

assault.

Preserving Evidence

After the assault, you may be in a state of shock. Your first reaction may be to disrobe, take a

shower, and brush your teeth and hair. DON’T. The evidence that you carry in your body may be

the most important evidence in the conviction of your assailant.

Conduct Review System

In cases where a student accuses another student with sexual assault, a conduct review pro-

ceeding will occur. A conduct review board will process the incident according to the procedures

stated in the conduct review section of the Student Handbook. Such university action will proceed

independently of any criminal and/or civil cases involving the victim and the accused. The outcome

of the university’s conduct review proceedings will be shared with all parties involved with the inci-

dent.  If necessary, alternative accommodations for housing and classes will be made for the victim

and the accused.

Additional Information:

If you have an accident or you witness an accident:

All accidents that result in injury, however slight, must be reported to Security or the Health

Center. An accident report will be filed with the Health Center. Should you be in a serious accident,

do not move until help arrives. Try to remain as calm as possible.

Should you find someone injured, do not move the victim. Have someone call for medical

attention. If you are certified in first aid or CPR, proceed to stabilize the injured person. Once a

representative from the Department of Campus Safety and Security or the Health Center arrives

on the scene, complete a report stating what occurred.

Anyone observing unsafe conditions should report those conditions to the Department of

Campus Safety and Security immediately.
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If your vehicle is damaged:

Immediately upon finding your vehicle damaged, report the incident to the Department of

Campus Safety and Security Department.

If you see a fire:

Immediately evacuate the building. Do not use elevators. Follow exit signs. As you exit the build-

ing, pull the fire alarm. Call 911 to report the fire, and inform them if you are aware of any person with

a disability who may still be in the building.

Remain outside the building at a safe distance. Do not re-enter the building until an official says it

is safe to do so.

If you hear the fire alarm sound:

Treat all sounded fire alarms as if they were real fires. Evacuate the building immediately.

ALWAYS EVACUATE THE BUILDING IMMEDIATELY. 

THOSE FEW MINUTES MAY SAVE YOUR LIFE.

PLEASE ASSIST OTHERS WITH DISABILITIES IN LEAVING THE BUILDING.

Lightning Horns

The Thor Lightning Detection System senses lightning within 2.5 to 5 miles from the Lynn

University campus. The system will alert the campus of lightning in the area by sounding one (1) long

horn blast. Once the horn sounds, all individuals on intramural and athletic fields must take shelter

inside a building. The lightning horns are solely a warning device and its activation does not cancel

events or classes. Once lightning is clear from the local area, three short horn blasts will sound.  

If there is a threat of hurricane and/or severe storm:

In the event of any emergency caused by severe local weather conditions, the senior vice presi-

dent for administration will keep students informed about procedures to be followed. Residential

students will receive information on procedures from their resident assistants.

If students feel they need to leave campus for the duration of the storm, they must fill out a cam-

pus departure form online at www.lynn.edu/hurricaneform. University community members who

live off campus will receive information through the university’s Web site, telephone, local radio, tel-

evision and newspapers. Students needing additional assistance are to report to the Office of

Student Life.
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Emergency Notification System
If there is an emergency that will affect the university, the emergency notification system may be

used to alert the campus community. You would hear an elongated horn blast followed by a spoken

message providing instructions on the appropriate action(s) to take.  Additionally, the ConnectEd sys-

tem is designed to provide information relative to the emergency via voicemail, text message and 

e-mail.  

Timely Warning
The university will post warnings with regard to ongoing threats to the safety and security of the

campus community. These warnings will be communicated via e-mail, telephone, campus media and the

university Web site.

Lost Contact/Missing Person Protocols for Students Residing
on Campus

General Procedures

• All students will have the option of identifying an individual(s) to be contacted by the univ-

ersity no later than 24 hours after the person is deemed to be missing, per university protocols.

• The university will provide each student a means to register such confidential information to 

be used if a student is determined to have been missing for a period of more than 24 hours.

• For any student under the age of 18 years of age and not an emancipated individual, the uni-

versity will contact a custodial parent or guardian after the 24-hour time period has elapsed.

Objectives

• safety of missing person

• family and campus community support

• campus life continuity

• communication to all parties involved, to include students and staff

Process

• Security is contacted by interested parties (family, roommate, friend).

• Campus communication report will be initiated.

• Security will begin investigation within campus community immediately.

• Determine length of time since student was last seen or contact was made by person(s) 

making the report.

• Attempt to contact any person who may have information or has any type of relationship 

with the missing student, to include roommates, friends, instructors, resident life staff

and teammates.

• University administration will be made aware of situation as information becomes available.
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• Determine if there are extenuating circumstances involved. If said investigation reveals any   

unusual activity or information, then the local police will be contacted immediately.

• If the 24-hour period of time has lapsed, then local authorities will be contacted per Lynn 

University policy.

• Confidential emergency contact person will be made aware of the situation and any 

information available at time of notification.

• The university will cooperate with any investigating agency to assist in locating the 

missing person.

If contact is re-established

• Local investigating agencies will be contacted with the appropriate information.

• The confidential emergency contact person will be contacted and advised of 

the situation.

• University administration will be made aware of the situation as known to security at 

time of re-contact.

If contact is not re-established

• The university security and staff will assist any group in all reasonable efforts to find the 

missing person. 

• The university administration will be updated on the situation when information

becomes available.

• The family/contact person will be kept informed of the university‘s information without 

disrupting any outside agency investigations.
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Safety Tips
Personal Safety

Personal safety involves knowing how to avoid being a victim; keeping alert to your environ-

ment; not taking chances; being safety-conscious all the time; being alert for dangerous situations

and suspicious persons; not taking your safety for granted; and learning how to protect yourself

and your property.

Take precautions in your residence, as well as while walking, driving and in unfamiliar places.

Know what to do if you are being followed or assaulted; become alert to and conscious of fire

hazards; and know what to do if you become a victim.

In Your Residence Hall
Keep your doors locked at all times. Do not admit strangers to your room or residence hall. Find

out who is knocking before opening the door. Never open a door to someone you do not know.

Ask for identification of repairmen and verify it by telephone. If you are suspicious, call the Office

of Residence Life during the day and the Department of Campus Safety and Security on evenings

or weekends.

Never leave your room or residence hall door propped open. Do not leave notes attached to

your door concerning your destination, how long you will be away, when you will return or where

the key is located.

Never lend your room key. If your keys are stolen or lost, report it to Security and your resident

assistant immediately. “Lost and Found” is located in the dean of students office in the E.M. Lynn

Residence Center.

If you receive nuisance, obscene or prank calls, hang up immediately. Do not engage in conversa-

tion. If these types of calls persist, contact the local telephone company. Save all nuisance or dan-

gerous voice and electronic messages as evidence to be reviewed by the proper authority.

Be alert when using elevators and be careful when riding with strangers. Never dress in front of

an open window. Save all nuisance or dangerous voice and electronic messages as evidence to be

reviewed by the proper authority.

Draw blinds after dark.
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Community Service Officer Program
The CSO Program is designed to assist students in crime prevention education so that the com-

munity has a better knowledge of personal safety and security.  These officers conduct programs

in the residential community throughout the academic year.

Safety and Security Educational Programs
Each year, the Department of Campus Safety and Security along with other on and off-campus

constituencies, provide programs to further promote personal safety.  These programs include but

are not limited to: campus safety forums, community outreach, town hall meetings, the “lock it or

lose it” program, and sexual assault prevention and awareness information.  

Property Protection
Your property is your responsibility. Protect it from theft. While in or out of a room or vehicle,

keep your doors locked at all times. Do not leave your belongings unattended while you are in a

public place. Always chain your bicycle to one of the bicycle racks located around campus. Record

the serial numbers of all electronic equipment for identification purposes.

Require authorization and identification from service personnel before allowing them to remove

an item for servicing.

Keep as few valuables as possible. Check your own or your parents’ insurance policy to see if

your valuables are protected while you are at school. Mark your valuables to uniquely identify

them. University insurance does not cover your personal property (e.g., furniture in your room)

entrusted to your care. Should university property need to be repaired, contact the Office of

Residence Life. If problems go unreported, the residents of that room will be responsible for the

damage.

In the Office
If you are working in an office, lock your office door whenever you leave, even if you will be

gone for a few minutes. Keep your purse, wallet and other valuables in a secure container such as a

locked desk or file cabinet.

If you are entrusted with a key to a specific area, never lend it to anyone. Report any suspicious

person loitering in your area to your supervisor.

Hang up immediately if you receive an annoying or obscene phone call. Do not engage in con-

versation. Write down the time, what the caller said and notes of any background noises you may

have heard. Report the incident to your supervisor and Security immediately.

If working alone at night, keep outside doors locked. Contact the Department of Campus Safety

and Security informing them that you are there. When you are ready to leave, call the Department

of Campus Safety and Security and ask for an escort to your car.
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While Walking
Do not walk alone at night. Always walk with several people at night, and never leave anyone in

your group alone at an isolated spot.

Be aware of your surroundings. Walk only on sidewalks or streets. Note possible hiding places

such as building corners, parked cars and shrubbery. If someone stops to ask you for directions,

keep a safe distance from the car.

Do not accept rides from strangers. Do not hitchhike! If you find yourself stranded, call a friend,

a taxi, the Department of Campus Safety and Security or Safe Ride. A shuttle is available from the

north parking lot from 8 p.m. to 6 a.m.

Your Vehicle
Never leave valuables on seats or exposed in your vehicle. Cover them or place them in your

locked trunk. Park your vehicle in areas that are and will be well lit when you return. Be sure that

your doors are locked and windows are completely closed. When returning to your vehicle, be

aware of your surroundings, have your key ready, and check the back seat for someone hiding

there.

On-Campus Shuttle
There is a complimentary shuttle service provided to all Lynn University community members

from the North parking lot to the residence halls daily from 8 p.m. through 6 a.m. The shuttle pick-

up location is the main entrance of the de Hoernle Sports and Cultural Center.

Safe Ride
Lynn University offers a shuttle service to students who are in need of an escort to campus

or to their home from the Boca Raton area during designated evening hours. This service is

designed for the safety of students. Time and distance limitations do apply.

If you need to use Safe Ride, please call 1-800-675-6349 and press 1.

Blue Light Safety Emergency Phones
Safety emergency phones have been installed in strategic locations on the campus for use by

members of the university community who find themselves in need of emergency assistance. The

outside phones are located on poles with a blue light and are clearly marked “EMERGENCY.” The

user need only to press the activation button and will be automatically connected with the

Department of Campus Safety and Security.

The interior phones are marked “EMERGENCY PHONE” and are attached to the wall. The phone

connects automatically to the security booth. Tell the officer about the difficulty and await

instructions.
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Phone Numbers for Your Convenience

Within the Community:

American Red Cross 561-994-2060

Fire – Emergency 911

Poison Control 1-800-282-3171

Police – Emergency 911

Police – Non-emergency 561-338-1333

Regarding Sexual Assault:

P.B. County Sexual Assault Victim Services Center 561-996-1647

P.B. County Sheriff’s Department 561-276-1301

Sexual Assault Program 24-Hour Rape Hotline 561-930-1234

Boca Raton Community Hospital 561-395-7100

On Campus:

University Counseling Center 561-237-7237

Department of Campus Safety and Security 561-237-7226

Dean of Students Office 561-237-7230

Health Center 561-237-7231

Residence Life 561-237-7236

Safe Ride 1-800-675-6349

Emergency (from any university phone) 222

Campus Sex Crimes Prevention Act
To comply with the Campus Sex Crimes Prevention Act, the university must notify the campus

community where they can find information concerning registered sex offenders. As of Oct. 28,

2002, this information can be obtained from the Boca Raton Police Department or the FDLE   Web

site.
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Crime Statistics
The Student Right To Know Act and Campus Security Act of the Higher Education Amendment

of 1992 require institutions to publish campus policies and statistics relating to campus safety and

security. In compliance with this act, the following information is provided to you. You are required

to read the appropriate handbook to further acquaint you with the university policies and proce-

dures. If you have any questions concerning this material or have not been given a handbook,

please contact the appropriate office for assistance.
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CRIMES
Murder 0 0 0 0 0 0 0 0 0 0 0 0

Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0

Sex Offense, Forcible 0 0 1 1 0 1 0 0 0 0 0 0

Sex Offense, Non-forcible 0 0 0 0 0 0 0 0 0 0 0 0

Robbery 0 1 2 0 1 2 0 0 0 0 0 0

Aggravated Assault 1 2 3 3 2 3 0 0 0 4 0 0

Burglary 35 7 11 11 7 11 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0 0 0 0

Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 0 0 0

Hate Crimes 0 0 1 0 0 1 0 0 0 0 0 0

ARRESTS
Alcohol Violations 0 0 0 0 0 0 0 0 0 0 0 0

Drug Violations 2 2 2 2 2 2 0 0 0 0 0 0

Weapons Violations 0 1 0 0 1 0 0 0 0 0 0 0

REFERRALS
Alcohol Violations 73 104 111 168 104 111 0 0 0 0 0 0

Drug Violations 21 21 39 21 32 39 0 1 0 0 0 3

Weapons Violations 6 3 2 6 3 2 0 1 0 0 0 0

Crime Report for
the Lynn University
Campus  20

08

20
09

20
10

L.U 
Campus

Residential
Facility

Non-Campus
Buildings

On Public
Property

Policy for Preparing the Annual Disclosure of Campus Crime Statistics

1. The director of campus safety and security collects data regarding crime statistics and 
reviews the statistics with the dean of students on a monthly basis.

2. The statistics are drawn from the daily incident reports filed with the Department of Campus 
Safety and Security and Residence Life.

3. The director of campus safety and security prepares a monthly report which is submitted to 
the administration.

4. The Annual Report Crime Statistics is prepared by the director of campus safety and security 
and the dean of students in accordance with federal guidelines.

5. The statistics are submitted to the Department of Education via the Crime Statistics Survey.

6. The Annual Report and statistics are published in the university Campus Safety and Security 
Guidelines brochure. The brochure is distributed to all new students and employees and is 
available at the Office of Student Development and on the university Web site.

7. The daily crime log is stored for public inspection upon request during normal business hours at 
the security command center.
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Exit at Glades Road. Turn east on Glades. Turn north
on Airport Road (the first intersection after crossing
over I-95). Continue north on Airport Road to the last
right before the overpass. Turn right at the last right
before the overpass. Go straight to the "T" in the road
(20 feet) and turn left. Go forw

ard 20 feet; the parking
lot is now

 off to your right. The School of Aeronautics
is at the far end of the parking lot.
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